	Name      


	Direct line: 01234 567890

Local fax: 01234 987654

1 April 2002


Dear 

How would you like to offer your staff the opportunity to:

· develop new skills;

· strengthen existing skills;

· work with a wide range of people from the local community?

By taking this opportunity your organisation can make a real difference and contribute to the local community and give your staff satisfaction and a sense of achievement.  

How can you do this?  

By recommending that your staff become school governors at      .  

As I am sure you are aware, school governors play a key role in making schools more successful, whilst providing an important link between the school and the local community.  Schools such as       have high targets to improve standards in education and, as the labour market continually changes, it is vital that children have the necessary skills to be able to adapt to rapidly changing job roles.  Businesses like yours can play an important role in helping schools to achieve these targets by providing employees with appropriate skills to become school governors.  Your staff can learn new skills, and enhance existing ones, which they can take back to the workplace.  

Employees from businesses such as yours can make the link between the world of work and education whilst playing a part in the effective running of a school.  School governorship can provide the opportunity to contribute to an organisation's community involvement programme whilst providing staff with real learning experiences which impact on both personal and management development.

If you are interested in establishing a link with       by recommending the role of school governor to your workforce and helping to raise achievement of pupils in the community please contact me on 01234 567890. 

Yours sincerely/faithfully

Head Teacher/Chair of Governors






























